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How to Add Text or a Logo to SGMP Brochures 

 

SGMP provides membership brochures for chapters to use for their recruiting efforts. One version of the 

PDF allows space where chapters are welcome to add custom text or a logo. The following tutorial 

shares how to add text or a logo using free software.  

Get Started 

1. Visit the SGMP chapter toolkit page http://www.sgmp.org/chapterboard and scroll down to the 

Membership Campaign section. Click on the 2017 SGMP Membership Brochure (Ready for 

Chapter Specific Text). This document is a PDF and you can save it to your hard drive.  

 

  

http://www.sgmp.org/chapterboard
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Adding Text-Only With the Free Acrobat Reader 

2. Open the PDF within Acrobat Reader, a free application that is installed on most desktop or 

laptop computers. Once the document is open, scroll to page 2. You will want to see the small 

space where to add your information. 

 
 

3. Select the Fill & Sign tool menu. Within it, you will find the “Add text” tool that is going to allow 

you to add your custom text. 
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4. Once you click on the “Add Text” tool, a cursor will appear that you’ll need to move to the spot 

on the document where you want to add text. Another popup screen will allow you to adjust the 

font and size. After you are finished, select save-as from the menu to save the edited brochure 

to your hard drive. Then, you can print on-demand or email it to potential members.  

 

Adding Text and/or Chapter Logo with the Free PDF Escape Application 

5. If you want to add text and a chapter logo, you can do this using the free PDF Escape Online PDF 

Editor application available through http://www.pdfescape.com. You can accomplish this 

without creating an account or password or downloading any software. You will need access to 

a web browser and a logo in BMP, GIF, JPG/JPEG, or PNG format. 

  

http://www.pdfescape.com/
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6. Get started by uploading the SGMP brochure in PDF format to PDFescape’s online PDF editor. 

 

7. Then, scroll to the second page, since you’ll be placing your custom content on page 2 at the 

bottom of the middle column. Make a note of the Text and Image tools in the upper left hand 

menu. These are what you will use to add your content. 
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8. To add an image, like a chapter logo, click on the Image tool on the upper left hand menu. After 

you click on it, this menu will pop up and ask you to upload the image you want to add to your 

brochure.  

 

9. Then, you’ll click and drag the cursor where you want to insert the new object. See the grey box 

below. After you add the object, you can easily resize it larger or smaller. I recommend holding 

down your shift-key as you resize to constrain the proportions of the image so it doesn’t get 

distorted. Once you’re happy with the placement, click the yellow box above so you can move to 

the next task. The screenshot on item 10 shows the logo placement of the CGMP logo as a 

sample image. 
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10. To add text, select the text tool from the upper left menu. Then, position it where you’d like to 

add text. You also have the option to change the font and size.  

 

11. Click the yellow box when you’re finished adding text. Then, you’re ready to save and download 

your finished PDF with your custom text and image. Note: PDF Escape offers the option to save 

or share work by creating a log-in, but this is not required to edit a quick PDF.  

 

12. Congratulations! You can now print your PDF for your next meeting or email it to a potential 

member. 


